[image: image1.jpg]College of Psychiatrists
of Ireland

Wisdom « Learning « Compassion





Guidelines for Completion of Form A (for July 2019 intake)
CONFIRMATION OF PROGRESSION FROM bASIC TO HIGHER SPECIALIST TRAINING in Psychiatry
Please read this information carefully before completing your submission
	GENERAL POINTS


· Only the information contained on the Confirmation of Progression Form (“Form A”) and Addendum 1 is copied for consideration by the shortlisting and selection panels. Therefore, please do not send a copy of your Curriculum Vitae with your submission.

· Submissions are accepted by post/hand delivered only to: HST Recruitment Dept., The College of Psychiatrists of Ireland, 5 Herbert Street, Dublin 2.  We require 1 copy of your entire submission (which includes Form A and all certified documentation) and 9 photocopies of the entire submission. 
· References must be posted, hand delivered or emailed to the College to arrive by the closing date: Friday, 18th January 2019.  Incomplete submissions will not be accepted.  You will be informed if your submission is incomplete. 

· A submission will be considered incomplete if any of the required documents are missing:

Required Documents (for information on “certified copy” please see Addendum 1: 

1. 1 certified passport sized photograph with your name in block capitals on the reverse must be included.
2. Certified copy of other degree/diplomas [if applicable].
3. 2 references (with relevant hospital stamp) must be received by the closing date for submissions.  
NOTE:

Please submit only certified copies of (and not original) documents.  All copies of documents submitted should be properly certified in the manner described in Addendum 1. 
Canvassing in order to obtain an unfair advantage at interview is unacceptable.  

	SECTION A (i) – Personal details - Enter these as on Medical Council/College documents


· The details given in this section must correspond with your personal details as they appear on the Medical Council and other College documents accompanying your submission.
· Please ensure that you give a current secure address and details of how you may be contacted quickly.

· A personal (rather than employment) email address is preferred.
	SECTION B (i) – Schemes being applied for


· Tick (() the Scheme and posts for which you are applying – i.e.

1. The specialties of Adult Psychiatry         -  (i) Clinical posts only or (ii) Clinical & Lecturer posts

2. Child and Adolescent Psychiatry 
     -  (i) Clinical posts only or (ii) Clinical & Lecturer posts

Please note:  If you wish to be considered for both Schemes [(1) The specialties of Adult Psychiatry and (2) Child and Adolescent Psychiatry], you must make an entirely separate submission for each.

	SECTION B (ii) – Part-Time/Flexible Training 


· Candidates are requested to indicate if they wish to undertake Higher Specialist Training, or part thereof, on a part-time/flexible basis.  Interested candidates can refer to the flexible (part-time) training guidelines detailed in the Regulations for Basic and Higher Specialist Training document available on the College’s website. 

	SECTION C – Education


· Details on all your undergraduate and postgraduate achievements must be filled in this section.  The relevant mark must be put into the relevant box.  Please provide supporting documentation (certified as per Addendum 1).  

	SECTION D – Basic Specialist Training in Psychiatry 


· Details of commencement & completion dates of Basic Specialist Training in Psychiatry must be provided. 

	SECTION E – Employment History 


· Beginning with the most recent (i.e. your current position), list the location of all previous appointments relevant to the Higher Specialist Training programme for which you are applying.   In each case, indicate the site, grade, specialty, Supervising Consultant, dates and duration in months.
· Beginning with the most recent list the location of all other previous employment.  In each case, indicate the site, grade, specialty, supervisor, dates and duration in months.  For example, doctors who completed medical school through a graduate entry programme may have previous employment in another discipline.
	SECTION F – Publications, Audit, Presentations and Teaching Experience


· Please list (with full bibliographical details) all your publications in peer review journals.  Please describe (briefly) the terms of any prizes or honours awarded.

Please provide the details requested regarding undertaken audits, presentations and teaching.

	SECTION G – Aims and Career Objectives


· In this section, you are being asked to explain how you have sought to prepare yourself for this submission, and how Higher Specialist Training in Psychiatry fits into your career plans and objectives.

	SECTION H – Additional Information


· Use this section to highlight any personal achievements which you consider significant.
	SECTION I – References


· Please include two references (by Consultant Psychiatrists) with your submission, one of which must be from your most recent Supervising Consultant.  You are required to ask the referees to complete the reference form and return it to you.  You should ensure that these two envelopes reach the College of Psychiatrists of Ireland by the closing date for receipt of submissions.

	SECTION J – Notes


· Read each note carefully and confirm your understanding of each and every one.  

	SECTION K – Submission Checklist


· Confirm here the documents that you are including with your submission.  Be advised that submissions which are incomplete (see General Points) will not be considered.  You will be advised of outstanding items and unless they are re-submitted correctly and in time, the submission will not be put forward for consideration by the shortlisting and appointment panels.

	SECTION L – Signature


· The submission form must be signed by you and dated (dd/mm/yyyy format). 

	SECTION M – Declarations


· Please read the three declarations carefully and sign and date your agreement with the text of each declaration.  

	RECOMMENDATIONS


· We recommend that you submit your submission as early as possible.  In the event of your submission being judged incomplete you will be notified of same and you may address the problems and re-submit the properly completed form before the closing date.  You must submit your submission form by post or hand delivery.  References may be included in the submission or may also be forwarded by email lkavanagh@irishpsychiatry.ie.  It is advisable to send postal submission by recorded delivery/registered post. 
· If you are still uncertain on how to complete any part of the submission form, or if you are unsure about anything covered in the foregoing instructions, please contact the Postgraduate Training Department for their advice.
· Please note the College of Psychiatrists of Ireland reserves the right to retain a reserve list following interview.

Addendum 1
“Certified” Copies

If you have been asked to provide certified copies of documents submitted as part of your submission, please proceed as follows: 
To have a copy certified, you must present the original document and the photocopy to one of the following:

· A member of the Garda Síochána at a police station

· A Commissioner for Oaths

· A Notary Public

The copy must be certified with the following words or an appropriate equivalent (BLOCK CAPITALS, please)

“i (name) certify that this is a true and faithful copy of an original document which I have seen”
It must then be signed, officially stamped and dated.  

Do not send the original documents.  If your original certified copy is not in English you must supply, in addition, a certified English translation.   The College of Psychiatrists of Ireland will not take responsibility for their loss or damage.  

Those who applied in previous years should note that it remains the applicant’s responsibility to resubmit certified copies each time they apply.  The Postgraduate Training Department (which processes the large number of submissions received in the College) has not the resources to retain or locate such documentation on your behalf.
Addendum 2
HST Interview Scoring System

	2019

National Higher Training Schemes in Psychiatry

(LECTURER POSTS)
	General Training

& Experience

(30 points)


	*Qualifications

Further Education

(10 points)
	Research & Publications^

(25 points)
	†Teaching 

(35 points)
	Communication Skills /

Team Working /

Leadership Potential

(15 points)
	General

Suitability

(20 points)
	References

No score
	Totals

(135 points)

	2019

National Higher Training Schemes in Psychiatry

 (CLINICAL NON-LECTURER POSTS)
	General Training

& Experience

(30 points)


	*Qualifications

Further Education

(10 points)
	Research & Publications^

(15 points)
	Teaching 

(10 points)
	Communication Skills /

Team Working /

Leadership Potential

(15 points)
	General

Suitability

(20 points)
	References

No score
	Totals

(100 points)


· For all candidates – to be appointable they must score 15/30 on the “General Training & Experience” category AND they must score 10/20 on the “General Suitability” category.

· For all candidates for Lecturer posts – to be appointable they must score 40/60 for the total of the “Teaching” and “Research” sections.

*Qualifications:

Relevant certificate


=
0.5 points 



MICGP / MRCPI



=
4 points



Graduate Entry



= 
2.5 points



1 year Diploma



= 
1 point



Higher Diploma 


=
2 points



MA




=
3 points



MD




=
5 points



PhD




=
6 points

^Publications:

Poster




=
1 point (to a max. of 2 points)



Oral




=
2 points (to a max. of 2 points)



Non-PubMed & non 1st author 

= 
1 point



Non-PubMed 1st author 

= 
2 points



PubMed



= 
3-6** points 

(**depending on 1st or non-1st author and the interview boards’ view of the significance of the paper)

†Teaching: 
(Lecturer Applications = maximum 35 points with no more than 5 points on any one of following 7 areas; 

Non-Lecturer Applications = maximum 10 points with no more than 5 points on any one of following 7 areas)

· Experience to date of delivering teaching

· Formal teaching position (e.g. a university recognised post)

· Experience in examining

· Formal teaching training

· Feedback on teaching delivered

· Other teaching experiences
· Theoretical knowledge related to teaching
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