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Logging in to MyCollege
New login for all doctors who are members of the College on 14th March 2019
Given that the new MyCollege profile includes personal information for each member, the College
has moved away from the old login method of email address as your username and College ID as
your password.
If you were a member of the College on 14th March 2019, new login details were emailed to you by
the College. You can find this email by searching for no-reply@irishpsychiatry.ie in your inbox.
In this email, your username is given as your College ID and you are asked to reset you password.
This is a two-step process.
Step 1:
Click the link in the email labelled ‘Password Reset’. This will direct you to a webpage where you will
be prompted to enter your new username. This is to verify who you are.
Step 2:
Once you have entered your username, an email will be sent to you with a link to reset your
password. Click the link and follow the online instructions.
If you became a new member after 14th March 2019
Your login details were emailed to you by Jennie Dalton or Helen Murray.
Logging in with your new username and password
Once you have reset your password, you can login by clicking the MyCollege link at the top of the
homepage or the button under the ‘Latest News & Blog’ on our homepage.
If you forget your password:
Go to the myCollege login on the homepage (Link located at the top of the homepage). On the login
screen, click ‘forgot password?’ and follow the instructions.
Changing your password:
You can change your password at any time by clicking the ‘Edit Profile’ button.
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Your Profile
When you login into MyCollege, it will open on your profile page which looks like this:

There are several different tabs in your profile, you will be automatically directed to your contact details.

Editing your correspondence and contact details
This shows your correspondence and work address, phone numbers and email addresses you have registered with
the College.

You can change any of these fields with your updated information. Just click ‘Save’ at the bottom of the page when
you are finished.
2

Account details
This section shows your membership details, medical council number & division registered with the College, the date
your MCPsychI/MRCPsych was obtained (if applicable) and the Faculties and Special Interest Groups you are on.
It also lists any upcoming College Events you are registered to attend.

You cannot edit these fields.
If you require a change to this section of MyCollege, please email Jennie Dalton jdalton@irishpsychiatry.ie
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CPD Certificates
In this section, you can view any CPD certificates issued by the College for College Events after November 2018
(excluding Courses and Events run through Moodle). This is a relatively new feature for the College which we are
hoping to develop further.
If the CPD certificate you require is not listed here, please contact your course/event organiser.

You can send a copy of these certificates to your default email address by clicking the send button.

Invoices
This section shows any invoices that are outstanding with the College.

You can pay your invoices online by clicking the ‘Pay’ button.
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Receipts
You can view all your receipts for payments for Membership, PCS and College Events.

To receive a copy of your receipt, click the ‘Send’ button located beside the relevant receipt.
If the receipt you require is not listed here, please email Jennie Dalton jdalton@irishpsychiatry.ie

College Events
This section lists some of our Upcoming College Events. Some events are only open to a specific group of members
(Supervising Consultants etc.) therefore not all events appear here. If you cannot see your event here, it may be
listed in the Courses and Events section of our website which can be accessed from the link on this page or from our
homepage www.irishpsychiatry.ie .

You can book these events online by clicking the ‘Book’ button
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PCS Diary and Moodle
These sections are links to the login pages for Moodle and the PCS Diary. Simply click the relevant tab to open the
login screen.

IJPM

By clicking this tab, you will be redirected to the membership page for the Journal. Follow the onscreen instructions
to view the current and back issues of the Journal online.

If you have any queries on any of the information provided in this guide, please do not hesitate to contact Jennie
Dalton jdalton@irishpsychiatry.ie
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