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Application Form for educational event organisers
to apply for College of Psychiatrists of Ireland External CPD approval 
· We require all the information below to review your event for CPD approval.  

· Please use this form and additional pages as appropriate.

· The CPsychI cannot approve external CPD credits for meetings with pharma funding in any form other than an unrestricted educational grant
	Event Title:



	Event Date(s):


	Event Venue & Address:


	Medical Organiser / Committee:

The medical organiser or committee of this event assumes responsibility for ensuring the scientific validity and objectivity of the educational event, and for the administration of any unrestricted educational grant.
Name:
Hospital/Organisation:

Phone:

Email:


	Event Administrator (if different):

The Event Administrator is the person responsible for delegate registration and issuing of CPD attendance certificates following the event.  These details will be published on the www.irishpsychiatry.ie events listing.
Name:

Hospital/Organisation:

Phone:

Email:



	No. of hours of educational activity provided (excluding introductions, lunch, business meetings etc.):



	Brief outline of the event’s (1) Learning Objectives (2) Content and (3) why this event is a suitable external CPD activity for professional competence for psychiatrists:


	The Medical Council has identified eight Domains of Good Professional Practice which must underpin the individual doctor’s programme of educational activities in continuing professional development.  

Indicate at least one of the Domains of Good Professional Practice provided by this event:

□ Clinical Skills
□ Collaboration & Teamwork
□ Patient Safety & Quality of Patient Care
□ Management (including Self Management)
□ Communication & Interpersonal Skills
□ Scholarship

□ Relating to Patients
□ Professionalism


	External CPD events should be regional and have a broad invitation list.  Will doctors from more than one hospital / service attend this event?


	Does this event have a commercial sponsor or funding?  If yes, please provide full details.  
NB: Funding by a pharmaceutical company is acceptable only in the form of an unrestricted educational grant.  Unrestricted educational grants are not linked to or controlled by the organisations that contribute to them and event organisers can choose to spend the funds in any way they see fit.  Other forms of funding from pharma companies i.e. direct payment of a speakers travel expenses, direct payment of room hire, refreshments etc. are not acceptable for external CPD approval of an event. 


	I attach a detailed programme of the event 
(including start and finish times of each session, speaker details)  



	I attach a copy of the invitation to this event 


	I attach presentations for each speaker.  
Please note that no pharmaceutical company logos or branding may appear on any slides in the presentation.  Each of the presentations must include a declaration of interest from the speaker(s).



	I attach a copy of the feedback form / mechanism 
which will be available to delegates at the event.  


	Commercial organisations: Payment of appropriate CPD approval fee has been made 
(please specify date & method of payment)




Please email this form with attachments to pcs@irishpsychiatry.ie 
Fax (01) 685 4291 / Tel. (01) 661 8450 /
Post to Professional Competence Office, College of Psychiatrists of Ireland, 5 Herbert Street, Dublin 2
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For office use only:

Rec’d: ___________________    Ack: ___________________   Fwd Rvw: ________________   Appr  / N-Appr _____________    

Cert iss:  _______________     Web:  _______________      Excel:  __________________

